
Melinda Holm & Associates
750 N. Orleans St.  Suite 407

Chicago, IL 60610
312.654.9391 ph
312.654.9392 fx

Weekly Time Sheet

Please fax the completed and signed form to 312.654.9392.

Employee Name: SSN:    Date:                                 

Company Name:  For the Week of:

         Mon    Tues          Wed        Thurs         Fri           Sat            Sun
In

Lunch

Out

Total

Total Hours for Week:

Freelancer Signature: Date:

Client/Supervisor Signature: Date:

 Please contact your MHA Recruiter before working overtime.
 Please make sure that your timesheet is signed by the client before faxing 

it back to MHA.
 If you have any questions, please call us at 312.654.9391 or email us at 

info@mhajobs.com.

Thank you for working with MHA and have a great day!  


